Preschool Philosophy
The purpose of St. John’s Lutheran Preschool is to
provide care for children in an environment
conducive to meeting each child’s unique needs for
intellectual, social, physical, emotional, and spiritual
development. We create a warm and happy
environment for children to learn and play while still
feeling the security and love they have at home. We
also guide children in the development of a positive
self-image while building social skills in a classroombased setting.
We teach the children that they are created by
God and they are each unique and special to Him.
We give all the children unconditional love with
smiles, friendly words, praise, encouragement, and
care.
Classes
We will enroll new children throughout the year
provided we have an opening in their age-appropriate
class. We follow the age cutoffs used by the public
school system, so your child will be placed in a class
based on their age on September 1 of the present
year. We require that children in our 3 and 4-yearold classes be toilet trained.

St John’s Lutheran Preschool
2021-2022
I have read the St. John’s Parent Handbook.
I understand and agree to follow the policies
presented.
(Both parents’ signatures are required)
Child’s Name ________________________

_______________________
Signature

_________
Date

_______________________
Signature

_________
Date

Please return this form to the director’s office
by August 26, 2021.

Dear Parents,
Thank you for choosing our program and giving us
the opportunity to guide your child in his/her first
educational experience. We will take care of each
of them as our own. Children enrich our lives and we
hold them as one of God’s great blessings.
We consider our families to be an important part of
our preschool; and we invite you, as parents, to offer
any suggestions that will help us improve our
program. If at any time you have concerns or
questions, you may speak to the director. We also
encourage you to take part in any of our volunteer
activities.
We hope that you and your child will have a
memorable experience this year with St. John’s
Lutheran Preschool.
In His Service,
Judi Matalik, Director

Toilet Training
We require that your child is toilet trained before
they move into the three-year-old program. We do
understand that accidents do happen and they will
be dealt with as discretely as possible.

School Cancellations
We will follow the School District of Oconee
County’s cancellation procedures.
*When public schools are closed/have an E-learning day
due to bad weather, we will be closed.
*When the public schools are delayed by two hours,
we will be closed for the day.
Tune into News Channel 4 for SDOC closings and
delays. We will also do a phone group message or email
that will alert you to any changes.

Financial Policy

Registration
A non-refundable registration fee of $120 is due at
the time of enrollment. This yearly fee reserves a
place for your child in our program.
Tuition
Tuition fees for the 2021-2022 school year have been
set as follows:
*Tuition is $1850/year. ($185/month—due on the 1st)
*On the 5th of the month, a $10 late fee will be
assessed on any unpaid tuition.
*An additional charge of $10 will be added to any
account that has not been paid by noon on the 15th
day of the month.
*After 30 days there will be a $25 late fee added,
and your child will be dismissed if your account is
6 weeks past due.
*Tuition payments can be mailed to the church
office, dropped in the designated “Drop Box” on
the office door, put in your child’s Wednesday
folder, or given to the Director.
*Please put your child’s name in the memo section of
checks and if paying by cash please put in an
envelope with your child’s name on the front.
*A charge of $35 will be added to your account for
any check not honored by the bank. After 2 insufficient checks, we will only accept cash.

Financial Policy (continued)
*Tuition is paid for 10 months—August - May
*No tuition credit is given for regularly scheduled
school holidays, vacation periods, or absences.
*Each family is entitled to a yearly statement of
child care expenses for tax purposes at no charge.
Requests must be made during the month of
January to assure receipt of statement in a
timely manner.
*If your check is written for an amount that
varies from your regular tuition, please note the
reason for the difference.

Fundraisers
The preschool has a few fundraisers throughout the
year. We ask for your participation in those. We
also participate in the Ingles Tools for School
program and make a little money from our t-shirt
sales. Thank you in advance for participating in these
events.
We use our fundraising money for a variety of things
such as fall and end of year parties, special events,
special projects and the playground.

Parties, Special Days, and Programs
Children learn by participating in natural events in
their environment. For that reason, we will
celebrate many holidays throughout the school year
with classroom activities and parties/special snacks.
We will have a special celebration for the ones we
love. Please make sure you check your child’s cubby
and backpacks DAILY for information on these
events.
Also, we will host a Parent’s Chapel on the last
Wednesday of each month. We invite everyone to
join us for this special time of worship.

Toys, Hats, and Blankets
Please DO NOT bring toys or blankets from home.
We understand that for some children these items
are a security, but we cannot be responsible for
things brought from home. If brought to school,
these items will be placed in your child’s cubby. There
may be special days that your child’s teacher asks
your child to bring something from home—you will be
notified of these days.
NO HATS inside the building.

Snacks
Please send a healthy snack with your child on a daily
basis including a water bottle with their name on it.
2’s and Toddlers will be asked to bring in bulk snacks
as needed. If you have any questions
or concerns, please contact the preschool office.
Ideas for healthy snacks: apples, pretzels, raisins,
grapes, dried fruits, bananas, carrot sticks,
crackers, cheese, dry cereal, yogurt.
Remember this is a snack and your child should be
able to finish it in about 20 minutes.
Birthdays
Your child may celebrate his/her birthday at school.
You will need to schedule this with your child’s
teacher in advance. Typically, birthday celebrations
consist of a small snack that is shared during your
child’s scheduled snack time.
If you are sending home invitations for your child’s
birthday party outside of school, we ask that you
include everyone in your child’s class.

Discipline Policy
We believe that children should be taught to demonstrate appropriate behavior toward others in
their environment including teachers, parents, and
classmates. Our teachers guide the children and
model for them how to cooperate and solve problems. Our expectation is that our children will treat
themselves, others, and their environment with respect. They are taught that showing respect includes following rules and obeying and speaking in a
polite manner.
In the occasion that correction may be necessary,
we utilize a time-out policy to deal with behavior
problems. Time-out generally lasts between 2-5 minutes based on the age of the child. It is designed to
give the child a break allowing them the opportunity
to think about the problem. The teacher then helps
the child verbalize the problem and discuss how best
to handle the situation in the future. Time-out thus
becomes a learning experience for the child.
We will try to handle behavioral issues in the
classroom, however, if a child becomes distracting to
the entire group and time-out is not effective, they
will be sent to the directors’ office. In severe cases
you may be asked to come pick up your child. If this
behavior/similar behavior continues your child may
be asked to not return to school.

Biting Policy
Biting is very serious and will not be tolerated.
First aid will be administered to the child who has
been bitten.
*the bitten area will be washed with mild soap and
and antibiotic ointment will be applied if the skin
is broken.
*parents will be called at the time of the bite if
the skin is broken
*if the skin in not broken, parents will be notified
at dismissal time
*teachers will file an incident report on each biting
incident. These are kept on file in the main office.
If biting becomes a persistent problem a conference
with the parents will be scheduled.
Accidents
A first aid kit is located in each classroom and in the
director’s office to treat minor cuts and abrasions.
In the event of a serious accident or injury, every
effort will be made to contact the parents or
emergency contacts immediately. The director and
the child’s teacher will assess the situation and take
appropriate actions including calling 911, Poison
Control and/or the child’s physician.

Dismissal
Dismissal is 12:00 pm. We will dismiss from the front
door. We will open the doors at 11:45 as long as all the
classes are ready. Please wait patiently as we call for
your child. On Parent Chapel Wednesdays we will
dismiss from the child’s room.
Prior notification from the parent is required before
someone other than the persons on the pickup list
can pick up a child.
If you find that you are going to be detained beyond
our 12:00 dismissal time, please notify the school
immediately so that we can assure your child he/she
has not been forgotten.
We understand emergencies occur from time to
time; however, our staff has responsibilities after
student dismissal, and staff members CANNOT be
expected to provide supervision beyond 12:15.
Therefore, we reserve the right to assess a $5.00
late fee for those who are habitually late. This fee
is assessed each day you are late.
We must have a written statement of anyone who is
and who is not allowed to pick up your child.

Daily Schedule
Each classroom has a daily schedule for activities.
Each day your child will be actively involved in
sharing, expressing ideas, growing, and developing
through circle time, reading, crafts, centers, play, etc.
Throughout the week your child will participate
in chapel, music, reading time, and children’s yoga.
Arrival
The front door of the preschool will open at 7:45 am
daily. Your child will be taken at the front door and
brought to the gathering area that they need to be in.
The door will close at 8:15 and class will start shortly
thereafter. Please try to have your child here on
time.
WE REQUEST THAT PARENTS LEAVE AS PROMPTLY
AS POSSIBLE. YOUR CHILD WILL DO BEST WITH A
QUICK HUG AND A KISS AND A “HAVE A GOOD
DAY”.

(Breakfast MUST be eaten before the child enters
the classroom)

Illness Policy
Due to the nature of preschool children and
preschool classrooms, illnesses tend to spread easily.
Therefore, we want to be as proactive as possible.
For this reason, we ask you to keep your child at
home if they are displaying one or more of the
following symptoms:

*Fever of 100.4 degrees Fahrenheit or higher—a child
must be fever free for at least 24 hours before
returning to school.
*Colored discharge from the nose
*Eyes appear red and have a discharge
*Persistent, continuous cough
*Sore throat
*Loss of taste or smell
*Symptoms of a possible communicable disease such
as chicken pox
*Diarrhea and/or vomiting—these should be cleared
up for at least 24 hours prior to the child’s return
to school.

These rules will be strictly enforced to insure the
health and welfare of all the children and staff.
(If a child is well enough to come to school, we will
expect him/her to go outdoors with his/her class,
weather permitting.)
The school must have correct phone numbers on file
in case of sickness or emergency. If your child
becomes ill while at school, you will be called to come
pick him/her up promptly.

Immunizations
We are required to have an up-to-date immunization
record in your child’s file. Please furnish this to the
director at the beginning of each school year and
throughout the year as shots are received.
Medication
We will not administer any type of medication
without prior written approval from the parent.
If a child is under a physician’s care, prescribed
medication will be administered with a written
request form the parent. Directions for
administration must be provided in writing and all
medications must be given to the director with the
child’s name clearly labeled.
Safety Policy
If you need to visit the preschool during school
hours, please ring the doorbell at the front
entrance. Someone will come to the door to let
you in. We apologize for any inconvenience this may
cause; however, it is a necessary safety precaution.
For your child’s safety, we will release him/her
only to those people whose names appear on the
registration forms. A photo ID will be required.

Dress Code

Clothing
Please remember that preschool is a time of active,
hand-on learning and playing. We ask that you
dress your child in a manner that allows them to
participate without having to worry about keeping
clean. Clothing should be comfortable, washable and
allow for self-dressing (dresses with ruffles and
bows and clothing with difficult belts and fasteners
should be avoided). Your child will be painting gluing,
and playing indoors and outdoors.
Please make sure that your child’s clothing is
appropriate for the weather. When it is cold, please
make sure your child has a jacket or sweater. We
will be going outside most days.
Shoes
For safety reasons, we ask that your child wears
tennis shoes. Sandals and flip flops come off easily
and are not conducive to playing outdoors or climbing
stairs. Children MUST come to school wearing
shoes.
ALL CLOTHES, BACKPACKS, COATS, ETC SHOULD
BE CLEARLY LABELED WITH THE CHILD’S NAME.

